Mayo Clinic Family Health Disc

Help Index
(Click with the mouse on the colored text for more details.)
Introduction:
Getting Started
Modes:
Browse
Search
Menus:
View Window
Options Help
Windows:
Contents Search Captions
Text Search Results Tables
Sidebar Search Hits Help Hints
Illustration Illustration List History
Glossary Audio Setup
Control Bar:
Slider Bar Next/Previous Buttons
Go back Button "VCR"-type Buttons (Pause, Play, Stop)
Narration Button GoToText Button
Hyperlinks:

Text-to-text References

Text-to-graphics References
Graphics-to-text References




Introduction: Getting Started

After the introductory audio and graphics, the opening Contents Window appears, as seen below. This
is the main "browsing" Table of Contents, and contains the contents of the Mayo Clinic Family Health
Disc in outline form. As shown, the outline is two levels deep. (See the Browse mode for instructions on
expanding or collapsing the Table of Contents outline.)

To view a section of the book while looking at the Contents Window, select the desired section's title by
clicking on it, then press the ENTER key, or simply double-click on the title.

At the bottom of the screen, the Control Bar gives any appropriate help or instructions.

Besides browsing, you may also search for specific information. (See the Search mode.)
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Menus may be selected by clicking on their name at the top of the screen or by holding the ALT Key
down and pressing the underlined letter found in the menu's name. Once a menu is opened, a
particular selection may be made by clicking on it or pressing the key which is underlined in that
selection's name.

(Note for a quick-start: If you want to skip the the audio and graphic introduction to the program,

63
click the mouse or press any key immediately after double-clicking on the icon when you start
this program in Windows.)



Modes: Browse

Choose the View|Browse Menu selection to display the Contents Window. When the Contents Window
is the current window, you may expand or collapse the outline view of titles by choosing the View
Expand or View|Collapse Menu selections. If you click on a title in the Contents Window then press
ENTER, or double-click on the title, the associated article will be displayed in the Text Window. You may
view the Table of Contents and the selected text side by side by choosing the Window|Tile Menu
selection.

When you are viewing an article, you may scroll up or down using the mouse or cursor keys to view the
beginning or end. View the succeeding article listed in the Table of Contents by pressing the TAB key or
choosing the View|Next Menu selection. View the previous article listed in the Table of Contentsby
pressing the SHIFT+TAB key or choosing the View|Previous Menu selection. To use the TAB key in
this manner, be sure the Table of Contents is expanded to at least the third level or you
may inadvertently "skip over" certain articles.

You may also browse the Mayo Clinic Family Health Disc by choosing the View|lllustrations, View|
Glossary, View]|History, and View|Anatomy Menu selections.




Modes: Search

= - | &

|Enter Search Text:| |hune |

| Cancel | | LClear | Start Search

Choose the View|Search Menu selection to display the Search Window shown here. You may search for
a particular word or phrase by entering it into the Search field. Then press the Enter Key or click the
Start Search Button to display the Search Results Dialog. If you next click on the Yes Button, a list of
titles for the articles containing the searched term or terms appears in the Search Results Window,
with the number of hits listed along the left-hand margin.

If you click on one of the titles in the Search Results Window, the article for that title will appear in the
Search Hits Window. All individual words used for the search will be colored in the Search Hits Window.
If you choose the View|Next Menu selection or press the TAB key, the paragraph containing all of the
words in the search will be displayed at the top of the window. Further View|Next choices or TAB key
entries will display subsequent search hits, even if these are in a different article. Similarly, choosing
View|Previous or pressing the SHIFT+TAB key will display previous paragraphs satisfying the search,
including previous articles.



Menus: View

See below for the various "viewing" options: Browsing, Searching, lllustrations, Glossary, History,
Anatomy, or the Photographic Tour.

LB Options Window Help
Browse

Search...

ustrations

History...

Anatomy

Photo Tour

Expand Gray+
Expand Fully Shift+Gray+
Collapse Gray-
Collapse Fully Shift+Gray-
Exit

View|Browse opens the Contents Window. When this window is active, the Table of Contents outline
display may be collapsed or expanded (see below). Click on a title to view the article with that title.

View|Search opens the Search Window. Enter one or more terms to be searched into the Search
Term Field, then click on the Start Search Button to display the Search Results Window.

View|lllustrations opens the lllustration List Window, displaying the titles of each animation and
static image (i.e. a still frame). Click on one of these to open the lllustration Window and view the
selected graphics.

View|Glossary opens the Glossary Window, displaying the complete glossary of the Mayo Clinic
Family Health Book. Words in the glossary may be searched using the standard View|Search Menu
selection (see above).

View|History opens the History Window, displaying a sequential list of titles. These titles are those
of all the articles from which hyperlinks have been executed, including those cases where titles were
selected in the Contents Window. Double-clicking on a title in the History List, or clicking once, then
clicking the OK Button will bring up the text of that title's article in the Text Window.

View|Anatomy opens the lllustration Window with the image of a body with dissolving layers.

View|Photo Tour runs the Mayo Clinic multimedia tour, complete with stereophonic sound and full-
color photographic images.

View|Next while in the Text Window displays the next article in the Mayo Clinic Family Health Disc.
View|Next while in the Search Hits Window brings to the top of the window the next paragraph (if
any) satisfying the search.

View|Previous while in the Text Window displays the previous article in the Mayo Clinic Family



Health Disc.
View|Previous while in the Search Hits Window brings to the top of the window the previous
paragraph (if any) satisfying the search.

View|Expand while in the Contents Window displays the Table of Contents title outline with an
additional level of titles (if any).The gray "+" Key to the right of the numeric keypad duplicates this
function.

View|Expand Fully while in the Contents Window displays the Table of Contents title outline with all
title levels showing. The SHIFTed gray "+" Key to the right of the numeric keypad duplicates this
function.

View|Collapse while in the Contents Window displays the Table of Contents title outline with one
fewer levels of titles (or just the first level, if already fully collapsed).The gray "-" Key to the right of the
numeric keypad duplicates this function.

View|Collapse Fully while in the Contents Window displays the Table of Contents title outline with
only the first title level showing.The SHIFTed gray "-" Key to the right of the numeric keypad duplicates
this function.

View|Exit closes all windows and ends the program.



Menus: Options

Yiew QUOGHEN Window Help
+ Audio
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Options|Audio is a control for turning the audio output OFF or ON. A check mark will appear next to
this selection if the audio is currently ON. Choose this option to switch between playing and not
playing the audio caption for illustrations.

Options|Captions is a control for turning the illustration caption text display OFF or ON . A check
mark will appear next to this selection if the display is currently ON. Each time you choose this option
the caption display will switch between ON and OFF. The graphics caption appears in the lllustration
Window

Options|Test Audio... opens the Audio Setup Window. The dialog on the window will enable you to
determine if your CD-ROM player hardware and software are able to correctly play the audio on the
Mayo Clinic Family Health Disc.

Text Colors... opens the Set Text Colors Window. The dialog on the window will enable you to set the
various text display colors used by the Mayo Clinic Family Health Disc.



Menus: Window

Mayo Clinic Family Health Disc

padIL NN Help
Arrange All
Tile
Cascade

Arrange lcons
Close All

1 Contents
+ 2 Search .
3 Search Results _ window

4 3 The Preschool Years: Ages 1 through & list
5 Sidebar

Window| Arrange All repositions all windows in a manner which is most convenient for viewing
multiple types of text and graphics.

Window| Tile resizes and repositions all windows to uniformly cover the frame.
Window| Cascade repositions all windows in an overlapping arrangement.
Window| Arrange Icons organizes any icons which represent minimized windows.
Window| Close All closes all currently existing windows.

The Window List a list of all open windows containing graphics or text (if any) is at the end of the
menu. The currently active window is preceded by a checkmark (see above).



Menus: Help

¥Y¥iew Options Window EalE]

Keyboard
Using Help

About Mayo...

Helplindex begins the Help portion of the Mayo Clinic Family Health Disc, which you are now
viewing.

HelplKeyboard begins the Windows help, giving assistance on using the various special keys which
are a part of the Windows system itself.

HelplUsing Help gives assistance on using the Help System itself.

HelplAbout Mayo gives information on the creation of the Mayo Clinic Family Health Disc software.



Windows: Contents

About This Book

Foreword

Editorial Staff

Preface and Acknowledgments

How to Use This Book

Color Atlas of Human Anatomy

Part |: Lifecycles

1 Mewborn: The First Month of Life

Z Infancy: Ages 1 Month to 1 Year

3 The Preschool Years: Ages 1 through b
4 The School-Age Child: Ages b through 12
h The Teenage Years: Ages 13 through 19

6 Young Adulthood: Ages 20 through 39 |
7 The Middle Years: Ages 40 through 65 +
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Choose the View|Browse Menu selection to display the Contents Window. The Contents Window

displays the outline view of the Mayo Clinic Family Health Disc. This window contains the list of titles
known as the Table of Contents.

When the Contents Window is the current window, you may expand or collapse the outline view of
titles by choosing the View|Expand or View|Collapse Menu selections.

B cotens _____E
About This Book

Foreword

Editorial Staff

Preface and Acknowledgments

How to Use This Book

Color Atlas of Human Anatomy

Part |: Lifecycles

1 Newborn: The First Month of Life
The First konth of Life
The Marmal Baky
General Information
Mormal Growth and Development
General Information
Wieight H
Pozture and Mator Capabilities +

[ [+]*

Fully expanded (see the View|Expand Fully Menu selection):
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B comens _F
About This Book

Foreword

Editorial Staff

Preface and Acknowledgments

How to Use This Book

Color Atlas of Human Anatomy

Part |: Lifecycles

Part II: The World around Us

Part 111: Keeping Fit

Part IV: Human Disease and Disorders
Photographic Guide to Common Skin O3]

HE

Fully collapsed (see the View|Collapse Fully Menu selection):

If you click on a title in the Contents Window then press ENTER, or double-click on the title, the
associated article will be displayed in the Text Window. You may view the Table of Contents and the
selected text side by side by choosing the Window|Tile Menu selection.

mv‘

Horme Medical Testing Kits = |
Independent Living Centers

Appendices
Appendix | Medical Tests
The Kinds of Diagnostic Tests
Blood Tests
Biopsies
Endoscopic Tests
Body Scans
Fadionuclide (Muclear) Scans
Heart Catheterization
special #-Ray Frocedures
Cther Examinations
Electrical Tests
bicrobiclogical Tests
Feproductive and Uralogical Tests
Appendix Il The Drug Directory
LInderstanding Your kMedicines
Appendix lll Conversion Tables: ¥Weight!
Appendix IY Glossary ]

Lnderstanding hMedical Terms |

At the end of the Table of Contents there are four appendices: "Medical Tests", "The Drug Directory",
"Conversion Tables: Weights and Measures", and "Glossary". Here is a picture of the Table of Contents
showing the appendices expanded one level deep. (Use the the LEFT ARROW and RIGHT ARROW keys
to scroll the Table of Contents left and right for viewing titles obscured by the window edge.)



Windows: Text

“T

Cuts

If wou sustain a small cut that bleeds anly slightly.
wash the cutthoroughly with mild soap and water. Apply
a handage to keep it clean.

If wour cutis more serious—that is, the bleeding does
not cease on its own in & shorttime ar the cutis large,
deep. or rough on the edges—consultwour physician.
But first stop the hleeding by applying pressure directly
to the injury, using a sterilized gauze pad or clean clath.
bdaintain pressure on the wound until the bleeding
stops.

ke

]

For severe bleeding, (see How To Stop Severe

Bleeding).

| Bruises
Bruises (contusions] usually result from a blow or &

+*

Hyperlink

The Text Window displays the text of an article from the Mayo Clinic Family Health Disc, selected while
browsing the Table of Contents. Hyperlinks will appear in special colored text.

If you click on a title in the Contents Window then press ENTER, or double-click on the title, the
associated article will be displayed in the Text Window. You may view the Table of Contents and the
selected text side by side by choosing the Window|Tile Menu selection. You may want to close any
open windows besides the Text Window before choosing this selection.

When you are viewing an article in the Text Window, you may scroll up or down using the mouse or
cursor keys to view the beginning or end. When at the end of the article, you may view the succeeding
article by pressing the TAB key or choosing the View|Next Menu selection. You may view the previous

article by pressing the SHIFT+TAB key or choosing the View|Previous Menu selection.




Windows: Sidebar

=I The Back and Back Problems | *I -

rest or heat or ice fail (see Treatmentfor |2

“'our Backache), wour physician may

referyou to a neurologist, neurosurgeon,

physiatrist. or orthopedic surgeon for an j
evaluation of vour condition.

|  SIDEBAFR: How to Protect Your Back

+

The Sidebar Window displays text from a sidebar. A sidebar is simply a related sub-article contained in
a main article. Sidebar topics are often referred to explicitly in text. Sidebar references may also be

simply listed at the end of a paragraph related to them. In this case the reference contains the word
"SIDEBAR."

=] Sidebar ==
How to Protect Your Back i
ILLJSTRATION: Back Froblems =

Cerain everyday activities putyour back
at risk for injury. Lifting is one obwious
example, but hawve vou considered that how
wou sleep and sit are critical to the health of
wour back? Here are some simple strategies
to consider.

Lifting

Bend wour knees, notyour back. ‘Whether
the ohjectto be picked up weighs a fraction
of an ounce ora hundred pounds, squat with
| wour back straight and letyvour legs do the

+

After clicking on the sidebar reference, the Sidebar Window appears containing the text of the sidebar.

You may tile the screen with all open windows by choosing the Window|Tile Menu selection. You may
want to close any open windows besides the Sidebar Window before choosing this selection.



Windows: lllustration

The lllustration Window displays a still frame or animated graphic. This window opens after you click
on a text-to-graphic hyperlink. Also, this window opens if you choose a title from the list in the
Illustration List Window. And this window opens if you choose the View|Anatomy Menu selection. In the
latter case a dissolving layered image of a body appears, under the control of a Slider Bar. Double-
clicking on any of the various Buttons on the screen will display the appropriate body layer for that
Button's topic, then display a detailed graphic image.

MNerve Cell
Caption

The nerve cell [neuron] is the
basic unit of the brain and
nervous system. It consists of
the cell body. a major branching

Nerve cell

Axon

el Y

You may tile the screen with all open windows by choosing the Window|Tile Menu selection. You may
want to close any open windows besides the lllustration Window before choosing this selection.

Caption

The nerve cell [neuron] is the b
basic unit of the brain and -
nervous system. It consists of

the cell body. a major branching

+
The lllustration Window may contain a small window for displaying the Caption Window. The caption
may also play as audio. You may choose which mode to display the caption with the Options|Captions
Menu selection. A scroll bar appears in the text caption window if there is more text than can be
displayed.




Windows: lllustration List

Animations ]
Anaunysm

Angiograrm

Baky CFR Inspection
Bakby Fontanelle
Bronchoscope

Cerebral Areriography
Circulatory System
Colonoscopy Examination
Coronany Angioplasty
Cwstosconic Examination
The lllustration List Window appears when you choose the View|lllustrations Menu selection. This

window displays a list of all animation and static graphic images (i.e. still frame images) in the Mayo
Clinic Family Health Disc.




Windows: Search

= - | &

[Enter Search Text:| |hnne |

| Cancel | | Clear | Stant Search

Cho'ose the View|Search Menu selection to display the Search Window. You may search for a particular
word or phrase by entering it into the Search field. Then click the Start Search Button to display the
Search Results Window.



Windows: Search Results

= Search Results

9 1441 matches in 192 sections

Continue?

After entering the desired term or terms into the Search Window, click the Start Search Button on that
window to display the Search Results Dialog.

If you next click on the Yes Button, a list of titles for the articles containing the searched term or terms
appears in the Search Results Window, with the number of hits listed along the left-hand margin.

M3 2 = D D O D 1

Search Results -

S

Fart IV: Human Diseas=e and Di=orders
Growth Diszorders of the Bone Harrow

Blood Transfusions=

The Working of the Sy=ten

Stroke and Vascular Disorders
Degenerative Disorders

Infections

E=zophageal Froblems

Dizorder=s of the Small and Large Intesting
Liver Disease

+

]

Disnrderg Df_the Throat

N -l

+

If you click on one of the titles in the Search Results Window, the text for that article will appear in the
Search Hits Window.

You may tile the screen with all open windows by choosing the Window|Tile Menu selection. You may
want to close any open windows besides the Search Results Window before choosing this selection.



Windows: Search Hits

The Search Hits Window displays text from an article whose title was chosen from the Search Results
Window. All individual words used for the search will be in colored text in the Search Hits Window.

= Normal Growth and Development -

ask his or her physician about it. The physician may obtain anx- [

rawy of & long bone. By reviewing this x-ray with a standardized =&t

of tables. wour pediatrician or family phwsician can determine

whether the hone age carrelates with wour child's actual age.
achoolage girls and boys hawe distinctly different growth

N patterns. There is a period during the late schoolage vears il

whon mivle srotallor sand boswiarthan bosvee boranco thair circmth

If you choose the View|Next Menu selection or press the TAB key, the paragraph containing all of the
words in the search will be displayed at the top of the window. Further View|Next choices or TAB key
entries will display subsequent search hits, even if these are in a different article. Similarly, choosing
View|Previous Menu or pressing the SHIFT+TAB key will display previous paragraphs satisfying the
search, including previous articles.

You may tile the screen with all open windows by choosing the Window|Tile Menu selection. You may
want to close any open windows besides the Search Hits Window before choosing this selection.



Windows: Captions

Caption

Your immune system is *
responsible for helping to
eliminate any unwanted invaders,
or antigens, such as infectious
organisms. The key cells in your

[+ |

The Captions Window shows the caption for each still or animated graphic in the Illustration Window.
You must set the Options|Captions Menu selecton to ON (i.e. check mark appears on the selection) in
order to have the captions displayed.

Note that the caption may be longer than will fit in the window, in which case a scroll bar is available
for displaying the remainder of the text.



Windows: Tables

The Tables Window shows a graphic of a Table. Tables are accessed by selecting Appendix Ill from the
Table of Contents in the Contents Window, or by selecting a table hyperlink reference in the Text
Window.

=| Table

SAMPLE CONVERSION FROM METRIC WEIGHT
Symbol  When You Know Multiply by To Find

4] grams 0.035 ounces {oZ)
kg Kilograms 22 pounds (Ib)




Windows: Help Hints (lower left)

L |T|

Browse Text: Use Tab or
Shift+T ab to find next or previous

The Control Bar contains a special window at its left-hand margin. This Help Hints Window displays
various forms of instructions to assist in your navigation through The Mayo Clinic Family Health Disc.



Windows: History

The History Window displays a History List of titles of articles viewed during the current session using
the Mayo Clinic Family Health Disc. Article titles are entered with the most recently viewed appearing
at the top of the list. The History List holds the titles of the last 20 articles viewed. An article title is
added to the list when it is selected from the Contents Window, the Search Results Window, or as a
result of a text Hyperlink.

Prevention of Jet Lag

12 Travel [para: 7]

12 Travel, [para: 1]

SIDEBAR: Sexual Precocity

4 The School-Age Child: Ages b through 12 [para: 14]

SIDEBAR: School Lunch Programs: Do They Make the Nutritional G
4 The School-Age Child: Ages b through 12 [para: 6]

4 The School-Age Child: Ages 6 through 12, [para: 1]

If you click on a title in the list, then click the OK Button, or press Enter, or double-click on the title, the
associated article will be displayed in the Text Window. You may click the Cancel Button to close the
window and return to the previous screen.

While viewing text in the Text Window, you may press the ESCAPE Key to return to the last item on the
History List. This may be repeated for as many items as exist on the History List.



Windows: Glossary

The Glossary Window is opened by choosing the View|Glossary Menu selection. This window displays
the complete glossary of the Mayo Clinic Family Health Book. You may search on terms in the glossary
by choosing the View|Search Menu selection and searching in the normal manner, then selecting those
from the "Understanding Medical Terms" hits in the Search Results Window.

“

Glomeruli: i

omall masses of blood vessels in the kidney, responsible forfiltering
waste from the blood.

Glucagon:

Fancreatic hormone that releases the body's stored sugar (ghycogen)
from the liver into the blood. T

Glucose:

Blood sugar. also known as dextrose.

Gluten:

Flant proteins found in grains such as wheat, rye, oats, and barley.

Glycogen:

otared form of sugar (glucose) in the liver.

Goiter: +




Windows: Audio Setup

The Mayo Clinic Family Health Disc normally plays monophonic (i.e. just left or right channel) audio.
[additional information] Most CD players can play separate audio channels with no problems. However,
some players cannot. This dialog lets you test the capabilities of your player. (You can change your
settings at any time by running the Audio Setup again or with the Options|Captions Menu selection.)

= Audio Setup

Some CD-ROM drives cannot play multi-channel audio.

Press '"Test audio" to determine whether your drive will play
audio properly.

Test Audio. . .

Captions 0K
G4 Audio Captions

Cancel

L] Text Captions

Help

This window presents the testing dialog which lets you determine if your CD-ROM player and
associated driver software is capable of playing audio correctly.

If you know your CD-ROM player cannot play audio, or can only play stereo and not separate left and
right channels, you should turn "Text Captions" ON and "Audio Captions" OFF. Do this by clicking on the

Text Captions Box until an "X" appears and click on the Audio Captions Box to make the "X" disappear.
Then click the OK Button.

If you are sure your player will play audio separately for the Left or Right channel, turn Audio Captions
ON. You may optionally also turn Text Captions ON. Then click the OK Button.

If you are unsure of your player's audio capabilities, click the Test Audio... Button to begin the test.



= Audio Setup Test

Select "Play' to play a short
audio test segment.

~ Test results

After listening to the
test, indicate the
number of voices

heard:
| One voice
Cancel | Two voices
Help | Nothing

Prepare your stereo speakers or headphones for listening, and adjust the volume control on the front of
your CD-ROM player to its mid-way position. After you click the Play Button you will either hear
nothing, or a single voice speaking, or two voices speaking. Click the appropriate button (One Voice,
Two Voices, or Nothing.) If your heard nothing, your CD-ROM player is not capable of playing audio in
its present configuration. If you heard two voices, your player is not capable of playing only a single
channel (If you suspect your CD-ROM player is not functioning correctly, please consult your player's
manufacturer or dealer. It is possible you do not have the most recent software driver for the player.)

If you hear a single voice your CD-ROM player and software driver are functioning properly.

In any case, you will return to the Audio Setup Window, where you may make a final adjustment of the
Caption options selection, then click the OK Button to proceed.

Note that even if your CD-ROM player can play stereo audio tracks but cannot play audio channels
separately, you may still listen to the Photographic Tour, since that audio is stereophonic. Choose the

View|Photo Tour selection.



Windows: Set Text Colors

= Set Text Colors

Text Type
#® Hyperlink () Hyperlink & Hit
i) Search Hits ) Mormal

[ Colors
o Magenta

_ Slate {_ Black

i) Dark Red ) Dark Gray
) Dark Blue (> Bright Red
® Dark Green

) Pea Green

} Lavender O Bright Blue

|Use Defaults | | Cancel | I

The Mayo Clinic Family Health Disc uses colors to indicate special text types. One color is used for

hyperlinks, another for search hits, etc. Choose this dialog from the Options|Text Colors Menu selection.
The dialog lets you assign the colors you want for each text type.

First choose a text type radio button from the box at the top. Then choose the color radio button for
that text type in the bottom box. For example, if you want hyperlinks to be shown in dark green, click
on "Hyperlink" at the top, then click on "Dark Green" at the bottom.

Notice that when you click on any text type, its current color setting appears as a highlighted button in
the bottom box.



Control Bar: Slider Bar

Drag button on zlider bar to move D 0 0 . l

between images

During the display of certain fading image sequences, such as the Anatomy section and others, a
Slider Bar is present in the Control Bar at the bottom of the lllustration Window. By clicking and
dragging with the mouse on the Slider Bar, the user may control the image, and the degree of fading
between images seen in the window.



Control Bar: Go Back Button

| Go to Text | |Narratiun| | Go Back |
During some displays in the lllustration Window, the Go Back Button appears. Clicking on this Button

brings you back to the previous window in the History List, either Text or lllustration. You may also use
the ESCAPE Key to do this.
If the Go Back Button disappears, the history list is empty.




Control Bar: Narration Button

| Go to Text | |Narratiun| | Go Back

During static graphic displays (i.e. still frame images) in the lllustration Window, there is a Narration
Button in the Control Bar. (You must have turned audio ON.) Clicking on this Button stops any currently
playing audio, or restarts audio if it is currently stopped.




Control Bar: Next/Previous Buttons

During static graphic displays (i.e. still frame images) in the lllustration Window, there occasionally will
be two or more graphics to be showed in sequence, along with captions and/or audio (if you have
turned audio ON.) In these cases a Next and/or Previous Button appear in the Control Bar. Clicking on
the Next Button will stop any currently playing audio and bring up the display of the next graphic and
play any associated audio. In the case where there are three or more graphics in the sequence, the
Next and Previous Buttons will both be present except when viewing the very first or last of the
sequence. Otherwise only one or the other of the buttons will be visible.

Note the the TAB Key may be used in place of the Next Button and the SHIFT+TAB key may be used in
place of the Previous Button.

Previous — IIIII +— Mext

In all cases, pressing one of these Buttons stops any currently playing audio, then the next/previous
graphic in the sequence is displayed. Any associated audio is played when the Next Button is pressed.
Pressing the Previous Button will not play any associated audio. Use the Narration Button for this
purpose.



Control Bar: "VCR"-type Buttons (Pause, Play, Stop)

FPause Flav Stop

During the display of animated sequences in the lllustration Window, three VCR-type control Buttons
appear in the Control Bar. When the lllustration Window is opened initially, the animation begins and
audio plays if you have turned audio ON. The VCR-Buttons are not involved in this initial play.

The Pause Button will stop any currently playing animation sequence. If the sequence has not
completed, it will resume where it was paused when the Play Button is clicked.

The Play Button has no effect while the animation is currently playing. If the animation is paused with
the Pause Button, clicking on the Play Button will resume the animation at the point where it was
paused. If the animation has completed and stopped, clicking on the Play Button will cause the
animation sequence to begin from the beginning.

The Stop Button will cause the animation to stop. It will restart when the Play Button is clicked.



Control Bar: Go to Text Button

| Go to Text | |Narratiun| | Go Back

During some displays in the lllustration Window, the Go To Text Button appears. Clicking on this Button
opens a Text Window and displays text from the book related to the topic of the illustration.



Hyperlinks: Text-to-text references

= -

How Serious Is Failing Eyesight?

The moderate degree of evesight failure that is
normal to aging is not serious and can be corrected with
eveqlasses. Diseases of the eves and cataracts are
serous because they have the potential for significant
loss ofwisian.

Cataracts and glaucoma usually can be treated.
bacular degeneration is sometimes treated with laser
therapy, although the results often are disappointing.

For more detailed discussions, (see_Cataracts);
Glaucoma, (see Glaucoma); or Macular Degeneration
(see Macular Degeneration).

SIDEBAR: Problems in Might Yision

+*

While viewing text, references to related topics will appear as colored text ("hot spots"). Click on this
text with the mouse to display the text which is referenced. This process is called hyperlinking. The link

is said to be from a reference to a target.

The target text of a hyperlink may be in a Sidebar Window. A sidebar is simply a related sub-article
contained in a main article. Sidebar topics are often referred to explicitly in text. Sidebar references
may also be simply listed at the end of a paragraph related to them. In this case the reference contains

the word "SIDEBAR."




Hyperlinks: Text-to-graphics references

“_

growth and dewvelopment. Keep in mind, .+
howewer, that these are only averages.

Growth —
ILLUSTRATION: Baby Growth Chart
By the time your infantis 1 month old, he or she
probably has gained 1 to 3 pounds owver his or
her birth weight and has grown 1 or £ inches in
| length. The baby will probably double his arher |3

While viewing text, references to related still-frame and animated graphics will appear as colored text
preceded by the word "ILLUSTRATION." Click on this text with the mouse to display the graphic
material which is referenced. This process is called hyperlinking. The link is said to be from a reference
to a target.

When the target material is displayed, any caption information will be displayed along with it or
presented as an audio clip. You may control whether or not this displayed caption or audio is presented

by choosing the Options|Audio or Options|Caption Menu selection.

VCR-style controls present in the Status bar allow you to replay, stop or pause audio or animated
sequences.

The target of a hyperlink may be a Table graphic. Tables are accessed by selecting Appendix Il from
the Table of Contents in the Contents Window. Table references may also be simply listed at the end of
a paragraph related to them. In this case the reference contains the word "TABLE."



Hyperlinks: Graphics-to-text references

= - | &

|Enter Search Text:| |hune |

| Cancel | | LClear | Start Search

Sorﬁe of the graphics shown in the Illustration Windowlinclude the ability to hyperlink to explanatory
text by clicking the Go To Text Button on the Control Bar.



In this program, colored text, (hyperlinks) are cross-reference
connections among text and graphics.Usually, text appears
highlighted to indicate that it may be selected for a hyperlink "jump."
The highlighted text is referred to as a hyperlink button




The illustrations used on the Mayo Clinic Family Health Disc can show text captions or play audio
captions, or both. The audio captions use single-channel (i.e. monophonic) audio due to space
limitations. Depending on your setup, you will see text captions, hear audio captions, or both for the
illustrations. (The Audio Setup Window appears during software installation. You may also perform
Audio Setup after installation by choosing the Options|Audio Setup Menu selection. And if you wish to
adjust your captions options directly later, choose the Options|Captions Menu selection)



The "Glossary" is a list of special terms and their definitions.



The "History" is a list of those sections and illustrations which have been recently viewed.



"Browsing" is like reading through the material as you would a book. You can choose the portion of the
book to browse by using the Table of Contents.



"Searching" is like accessing the material as you would using an index, only much faster and more
accurately.



"lllustrations" are still-frames and animated graphics.



"Anatomy" is a multi-layered presentation of the body, allowing you to view various portions and select
display information.



The "Photo Tour" displays a visual and audio slide show of the Mayo Clinic itself.



To skip the opening graphic introduction, click the mouse or press a key immediately after double-

Search

clicking on the
program in Windows.

icon when you start this



Use the View|Expand Menu.






Windows Keys

The keyboard topics below come from Help for Windows. You can create similar keyboard
topics for your application's Help. Choose from the following list to review the keys used in
Windows:

Cursor Movement Keys

Dialog Box Keys
Editing Keys

Help Keys

Menu Keys

System Keys

Text Selection Keys
Window Keys




Cursor Movement Keys

Key(s) Function

DIRECTION key Moves the cursor left, right, up, or down in a field.
End or Ctrl+Right Arrow Moves to the end of a field.

Home or CTRL+Left Arrow Moves to the beginning of a field.

PAGE UP or PAGE DOWN Moves up or down in a field, one screen at a time.



Dialog Box Keys

Key(s) Function

TAB Moves from field to field (left to right and top to bottom).

SHIFT+TAB Moves from field to field in reverse order.

ALT+letter Moves to the option or group whose underlined letter matches
the one you type.

DIRECTION key Moves from option to option within a group of options.

ENTER Executes a command button.
Or, chooses the selected item in a list box and executes the
command.

ESC Closes a dialog box without completing the command. (Same as
Cancel)

ALT+DOWN ARROW Opens a drop-down list box.

ALT+UP or DOWN ARROW Selects item in a drop-down list box.

SPACEBAR Cancels a selection in a list box.
Selects or clears a check box.

CTRL+SLASH Selects all the items in a list box.

CTRL+BACKSLASH Cancels all selections except the current selection.

SHIFT+ DIRECTION key Extends selection in a text box.

SHIFT+ HOME Extends selection to first character in a text box.

SHIFT+ END Extends selection to last character in a text box



Editing Keys

Key(s) Function

Backspace Deletes the character to the left of the cursor.
Or, deletes selected text.
Delete Deletes the character to the right of the cursor.

Or, deletes selected text.



Help Keys

Key(s) Function

F1 Gets Help and displays the Help Index for the application. If the
Help window is already open, pressing F1 displays the "Using
Windows Help" topics.
In some Windows applications, pressing F1 displays a Help topic
on the selected command, dialog box option, or system
message.

SHIFT+F1 Changes the pointer to I:Q so you can get Help on a specific

command, screen region, or key. You can then choose a
command, click the screen region, or press a key or key
combination you want to know more about.

(This feature is not available in all Windows applications.)



Menu Keys

Key(s) Function

Alt Selects the first menu on the menu bar.

Letter key Chooses the menu, or menu item, whose underlined letter
matches the one you type.

Alt+letter key PuIIstdown the menu whose underlined letter matches the one
you type.

LEFT or RIGHT ARROW Moves among menus.
UP or DOWN ARROW Moves among menu items.

Enter Chooses the selected menu item.



System Keys

The following keys can be used from any window, regardless of the application you are
using.

Key(s) Function

Ctrl+Esc Switches to the Task List.

Alt+Esc Switches to the next application window or minimized icon,
including full-screen programs.

Alt+TAB Switches to the next application window, restoring applications
that are running as icons.

Alt+PrtSc Copies the entire screen to Clipboard.

Ctrl+F4 Closes the active window.

F1l Gets Help and displays the Help Index for the application. (See

Help Keys)



Text Selection Keys

Key(s)

Function

SHIFT+LEFT or RIGHT ARROW

SHIFT+DOWN or UP
SHIFT+END
SHIFT+HOME
SHIFT+PAGE DOWN

SHIFT+PAGE UP

CTRL+SHIFT+LEFT or RIGHT ARROW
CTRL+SHIFT+UP or DOWN ARROW

CTRL+SHIFT+END
CTRL+SHIFT+HOME

Selects text one character at a time to the left
or right.

Selects one line of text up or down.
Selects text to the end of the line.
Selects text to the beginning of the line.
Selects text down one window.

Or, cancels the selection if the next window is
already selected.

Selects text up one window.

Or, cancels the selection if the previous
window is already selected.

Selects text to the next or previous word.

Selects text to the beginning (UP ARROW) or
end (DOWN ARROW) of the paragraph.

Selects text to the end of the document.

Selects text to the beginning of the document.



Window Keys

Key(s) Function

ALT+SPACEBAR Opens the Control menu for an application window.

ALT+Hyphen Opens the Control menu for a document window.

Alt+F4 Closes a window.

Alt+Esc Switches to the next application window or minimized icon,
including full-screen programs.

Alt+TAB Switches to the next application window, restoring applications
that are running as icons.

Alt+ENTER Switches a non-Windows application between running in a

DIRECTION key

window and running full screen.

Moves a window when you have chosen Move from the Control
menu.

Or, changes the size of a window when you have chosen Size
from the Control menu.






